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We make every effort to meet the needs of our patients, but courtesy is always given to our patients
with scheduled appointments. Please be aware that you may not be able to speak to the Medical
Assistant today and will have to wait for a return phone call or schedule an appointment with your
provider. Please note that any lab result review, procedure review, new complaints, medication or
medication dosage changes and any outside paperwork completion requests will not be addressed on a

walk-in basis and an appointment must be scheduled

Date: Time Arrived:
Patient Name: DOB:
Provider: MA:

Best Contact Number:

May we leave a confidential detailed voicemail at the above number? Yes
Is your request in regards to a prescription? Yes No

If yes, what is your preferred pharmacy?

No

What medication(s) is this in regard to?

What is the reason, issue or concern that brings you in today?

Action Taken:

Medical Assistant Signature:

Please scan completed form into patient chart under correspondence once action has been taken and form has been signed.



